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Collection Notice – Alumni Community 
 

 
Purpose 
This Collection Notice sets out how Catholic Ladies’ College (the College, CLC) manages your Personal 
information as part of the College Alumni Community.  
 
Collection Notice 

1. The Catholic Ladies’ College Alumni is a community of past students which is managed by the College.  

2. The Alumni Community Office at CLC may collect personal information about you from time to time. 
The primary purpose of collecting this information is to enable us to inform you about CLC activities 
and the activities of past students of the College. 

3. The information we collect includes: 
• your name, address and contact details such as email address and telephone number  
• details of your qualification(s), employment history, experiences. 

 
4. As you know, from time-to-time, CLC engages in fundraising activities. The information received from 

you may be used to make an appeal to you. It may also be used by the College to assist in its 
fundraising activities. 

5. The Alumni Community may publish details about you in our College News, social media and on the 
College website. 

 
6. The College’s Privacy Policy contains details on how you may seek access to and correction to 

personal information collected about you or how you may make a complaint about a breach of the 
Australian Privacy Principles (APPs). An access or correction refusal will be notified to you in writing 
and reasons given if appropriate. 

 
7. Your information will be managed securely, used and disclosed for the purposes described in this 

statement or otherwise required by law. 
 

8. The College may use cloud computing service providers to store personal information (which may 
include your personal information). These servers may be located in or outside Australia. 

9. The College may from time to time use the services of third-party online service providers (including 
for the delivery of third-party online applications, or Apps relating to email and instant messaging, such 
as Microsoft Suite, including Gmail) which may be accessible by you. Some personal information may 
be collected and processed or stored by these providers in connection with these services. These 
online service providers may be located in or outside Australia. 

 
10. The College makes reasonable efforts to be satisfied about the security of any personal information 

that may be collected, processed and stored outside Australia in connection with these third-party 
services and will endeavour to ensure the cloud is located in countries with substantially similar 
protections as the APPs. The College’s Privacy Policy contains further information about its use of 
cloud services and other third-party service providers and any of their overseas locations. 

 
11. Where personal information is held by a cloud service provider on behalf of the Victorian Catholic 

Education Authority (VCEA) for educational and administrative purposes, this information may be 



 

stored on servers located within or outside Australia.  

12. If you provide us with the personal information of others, we encourage you to inform them that you are 
disclosing that information to the College and why. Also, that they can request access to and correction 
of that information if they wish, and to refer them to the CLC Privacy Policy for further details about 
such requests and how the College otherwise handles personal information it collects. 

Retention and disposal of Personal information  
13. Your personal information will be held by the College for as long as required to keep you informed of 

Alumni activities or if requested by you to dispose of your information. 
 

14. The Australian Privacy Principles (APP) provide that Personal information should be de-identified or 
destroyed when it is no longer needed. Information will be disposed of in accordance with College 
policy and procedures for information and records management. 

15. If you do not wish the College to retain your information, you can contact the College Alumni Office at 
clcalumni@clc.vic.edu.au  

 
More information  

For more information on how the College manages Personal information, your rights 
and how to contact us, refer to the CLC Privacy Policy, available at 
https://clc.vic.edu.au/our-school/policies/   
 
 

Review Schedule  
This Collection Notice is updated from time to time in accordance with the CLC Privacy Policy  

  
Version  Date Ratified  Ratified by   
Version 1  Initiated 2002  Executive 
Version 2  2014  Executive 
Version 3  2021  Executive 
Version 4   2025  Board   
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